
Instructions for APPLYING FOR A NEW LICENSE  
on the Online Dog Licensing system for: 

 
 

Carbon County 



Step 1: 
 

After making sure the Radio Button next to “Create New 
Dog License” is filled in, click on the Next button. 



Step 2: 
 
Fill in the appropriate fields for both Owner Information 
and Dog Information. 
 
Special Notes: 

• The “Date of Birth” field must be filled in accurately 
in order to guarantee the application of the Discount 
for Senior Residents 
 

• The “Status” field must be flled in accurately in order 
to determine the proper fee. 

• $6.45 – Spayed / Neutered or 
• $8.45 – Unspayed / Non-Neutered 



Step 3: 
 
Once all fields are filled in, Click on the Next button. 
 



Step 4: 
Take a moment to verify all the information you have 
provided.  Click on the “Proceed to Payment” 
 
 
Special Notes: 

• Clicking “Proceed to Payment” will take you to the 
Value Payment Systems’ secure online payment 
system. 
 
 

• Please make sure you see the “Padlock” symbol 
somewhere in your Browser window and that the 
URL of the payment site you are at starts with  
https:// for transactional security. 

OR 



Step 5: 
Please fill in your payment information.   
 
Special Notes: 

•  You can pay with a major credit card or debit card. 
•  You can provide a valid e-mail address in order to 

be sent a printable copy of your receipt.  There will 



Step 6: 
 
Click the “Continue” button to proceed. 
 
Special Notes: 

• Please Read the checkbox regarding Visa Debit Cards 



Step 7: 
 

You will be given an opportunity to make sure your 
payment information is correct and accurate.  If you 
realize you’ve made an error in entering your payment 
info, please click the red “Edit” link.  Otherwise, click the 
“Accept Terms” button.   
 
Special Notes: 

• The $1.50 Convenience Fee is added by the payment 
processor and is not a County fee. 
 

• You can also print out the full Terms and Conditions 
of your payment here by clicking on the  
“Print Terms and Conditions” text link 
 

 



Step 8: 
 
Click the “Process Payment” button to make your 
transaction. 



Step 9: 
 
You will now see the “Payment Receipt” screen indicating 
your payment for your dog license was successful.  
 
Your new dog license will be mailed to you in about one 
calendar week via United States Postal Service mail. 
 
Special Notes: 

• You can now Print this screen to your local printer or 
• If you provided an email address, a copy of the 

Payment Receipt will arrive in your email in about 
one hour or less. 

 


